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Application Form

This form will need to be photocopied so please write clearly in black ink.  Please note we do not read CV’s therefore all relevant information should be detailed on the application form.

Position applied for: ____________________________________________

How did you become aware of this vacancy? _______________________

Were you recommended to apply by a Moore House Group or Abercorn staff member?  If yes, please advise name of staff member and relationship to you:  

______________________________________________________________

Personal Details: 
	Title
	Forename
	Surname

	

	
	

	Address (including postcode)
	Home Telephone Number

	





	



	
	Mobile Telephone Number

	
	



	Email address
	National Insurance Number

	

	

	Current Salary
	Notice Period required for current role

	

	



	Are you currently registered with SSSC or other regulatory body?
	Yes / No (if yes please give details)



	Are you legally allowed to work in the UK?
	Yes / No

	Do you have a full driving licence?
	Yes / No

	[bookmark: _GoBack]Have you previously applied for a post at Abercorn?   
	
Yes / No    




Education and Learning
	Organisation
	Course or Learning Programme
	Dates

	(School, college and university)  














	(include subject and level of achievement/results)




	

	(Workplace or professional body)








	
	

	(Membership of professional body)









	(Membership grade)
	





Experience
Starting with the most recent please provide a complete history of your work since leaving school.  Please explain any gaps in employment.

	Date –from-to
	Activity/Job Title
	Organisation, Name and Address
	What did you do and reason for leaving

	

















	
	
	








































	What skills and experience do you bring to this post? 
(please include professional skills and any relevant hobbies and interests)
















	Please detail your Personal/Professional Development in last 3 years



















Fitness to work:
	Are there any reasonable adjustments which you feel should be made to the recruitment process to assist you in your application?

	Yes  / No 

	Are there any reasonable adjustments to the post you believe would be necessary to enable you carry out the job.

	Yes / No





References
Please provide details of two referees, one of which must be your current or most recent employer.  Please only give details for professional references of people authorised within the organisation to give a reference.  

	Reference 1
	Reference 2

	Name:
	
	Name:
	

	Job Title
	
	Job Title
	

	Relationship
	
	Relationship
	

	Address 1:
	
	Address 1:
	

	Address 2:
	
	Address 2:
	

	City:
	
	City:
	

	Postcode:
	
	Postcode:
	

	Tel/Mobile:
	
	Tel/Mobile:
	

	E-mail:
	
	E-mail:
	



May we contact your references prior to interview?  Yes / No

Records Check:
Have you ever been convicted of a criminal offence        Yes / No 

Full details will only be required from candidates called for interview.  If short listed for the position an enhanced disclosure check will be made with Disclosure Scotland.  The purpose is to exclude individuals who will not be suitable for working with children and young people.  The enhanced disclosure includes both spent and unspent convictions as detailed in the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 as well as non conviction information which a Chief Constable may choose to disclose, which he/she feels is relevant to the job sought.  Details will be required if you are called for interview.  Failure to disclose information may disqualify you from appointment or lead to summary dismissal if selected for the position.  Details of offences which must be disclosed if you are invited for interview can be found on the Disclosure Scotland website: 
http://www.disclosurescotland.co.uk


Declaration - Please read carefully before signing.
I certify that all of the statements given on this form are true and correct to the best of my knowledge.  I realise that if I am employed and it is found the information is not true, or that documents submitted to support the information are false, or I have withheld relevant information, I am liable to dismissal without notice.  If an electronic copy of my application is sent I recognise that at interview I will be asked to sign a hard copy within the screening process.

Signed:_______________________ Date:_______________

Please send completed application forms to: 
hr@abercorn.org.uk
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